
 

 
               JOHN O’GRADY 

CLERK OF THE COURT OF COMMON PLEAS 
 
 
 
_________________________________  
PLAINTIFF 
 
 VS.      CASE NO. ____________________ 
 
________________________________________   
DEFENDANT 
 
 

REQUEST TO FILE TRANSCRIPT 
 
 
To: _____________________________   
       REPORTER 
 
Please prepare and file the transcript of proceedings in this case with the Clerk of Courts 
of Common Pleas. Notice of Appeal was/will be filed on ___________________, 20___. 
Therefore, the transcript must be filed on or before _____________________, 20_____. 
 
 
______________________________  
REQUESTING ATTORNEY 
 
______________________________  
ADDRESS  
 
 
____________________________________________     
CITY, STATE    ZIP 
 
 
_____________________________________________   
TELEPHONE     FAX 
 
 
 
____________________________________   
DATE 
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